Контрольная работа по деловому английскому языку 
ВАРИАНТ 5
1. Задайте к предложению общий, специальный, альтернативный и разделительный вопросы, запишите их и письменно переведите.
You have made some progress in the field of electronic industry.
2. Трансформируйте предложения в страдательный залог, запишите и письменно переведите полученные предложения.
1. The firm will spend a lot of money on purchases of the equipment.

2. The Company sells its goods to many European countries.

3. Our representative showed no interest in their offer.

3. Перепишите, вставляя вместо точек нужные по смыслу предлоги, и переведите предложения.

The pumps … this company are more reliable … operation as compared … pumps of other companies, and all the customers are satisfied … the capacity… pumps. The company is interested … selling their goods and it can guarantee shipment … the goods … seven days. The company delivers their goods … markets … Europe.

4. Перепишите и письменно переведите текст.

Company Management
The management of the company is called the Board of Directors headed by the Chairman or the President. There is usually a Managing Director and in the case of big companies there may be several Joint Managing Directors.

A Manager in a company is the person who is head of a department – Sales, Export, Works (Production), Staff, etc. So there are Sales Managers, Export Managers, Works (Production) Managers, Staff Managers, etc.

A General Manager has managers, working under his control, and receivers his instructions from the Managing Director.

A limited company (public or private) has a Company Secretary whose duties are to arrange Director’s and shareholders’ meetings, prepare notices of these meetings, attend them and advise directors at board meetings on the legal, accounting and tax implications of any business, write reports. He or she supervises the working of the staff. The Company Secretary is the link between the company and the members, between the company and the staff and between the company and the public. The Company Secretary must be a properly qualified person and be able to fulfill his routine duties well. He /she is expected to be a part-lawyer, part-economist, part-administrator and part-accountant.

Usually businesses have their own financial managers who work with the banks. They negotiate terms of financial transactions, compare rates among competing financial institutions. Financial management begins with the creation of a financial plan. The plan includes timing and amount of funds and the inflow and outflow of money. The financial manager develops and controls the financial plan.

5. Выберите нужное слово и вставьте в предложение. Перепишите и переведите предложения на русский язык.
accounting,  management,  activities,  shareholders,  head
1. Accounting and advertising are important … .
2. Most companies are made up of three groups of people: … who provide the capital, the management and the workforces.

3.  … shows the financial picture of the firm.

4. Senior managers … the various departments.

5. He was in middle … for 10 years before he became a director.
5. Письменно ответьте на вопросы по тексту.
1. Who heads the Board of Directors?

2. What managers are there in the companies?

3. What are the duties of a Company Secretary?

