


COBECEAOBAHME I1PU
NMPUEME HA PABOTY

ColOecenoBanue sIBJSIETCH JOCTATOYHO
pacnpoCcTpaHeHHBIM METOI0OM NIPH NpUeMe Ha padoTy u
MpeanoJiaraeTt, mpex/ie BCero, BbiIiCHeHue nHGopManumn
0 KaHJIuJ1aTe B X0[1€ JUYHOI0 KOHTAKTA.

[ToMMMO COBCTBEHHO 6ece/ibl NMPU OLIEHKE KaHAMAATA MOTYT 6bIThb
MCMOJIb30BaHbl:
)

% aHa/IM3 NpeAcTaB/IEHHbIX JOKYMEHTOB,

» OT3bIBOB M PEKOMEHAALIMH,

» 00pa3LoB paborT,

» TECTUPOBAHME CMOCOBHOCTEM, SIMYHBIX KAayecTB,
3HAHUM, YMEHUU, NPodeCcCMOoHa/IbHOM
KOMMNETEHUMM.
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LLIATM MO NOArOTOBKE
K COBECEZOBAHUIO

“*YTOUyHeHue uenem

“*OOoKyCcHpoBaHUE CBOMX CUJIbHbIX CTOPOH
“+C60op UHPOpMaLMK O NpeaAnpUATUM
‘*[loarotoBka JOKYMEHTOB

**[logrotoBKa K oTBeTaM Ha BOMpPOChHI

s« OTTauMBaHUE UMM KA

“*Co34aHne No3nUTUBHOIro HaCTpoA




COBETbI MO
NMPOXOXAEHUIO
COBECE/JOBAHMSA

BcTpeyvatoT y Hac, Kak M3BECTHO, MO OAEXKKE.
«QpexKa» coMckaTensa - 3To YMEeHME NpaBuIbHO cebs
noJaTb, NPOU3BECTU BnevaT/IEHME Ha
cobeceloBaHUM, HEHABA3YMBO A0Ka3aTb, YTO MMEHHO

Bbl - NOAXOASALWMM KaHAMAAT HA AaHHYIO JOKHOCTb.



COBETbI MO
MNPOXOXAEHMIO

COBECE/ZJOBAHUSA

TUMNYHBIE OLUMBKM...

1. ONO34AHUE
Mpueskanmte Ha 10-15 MMHYT paHblle HA3HAYEHHOTO  BPEMEHM.
[lpeaBapuUTENbHO YTOYHMTE MapupyT M NOPAAOK BxoAa B 3JaHue, 3dTax,
Homep oduca U T.4. B KpanHeM ciydae, nonas B MPOGKY, 06A3aTesIbHO
MO3BOHUTE U 0O BACHUTE CUTyaLMIO.

2. HENOAXOAALWAA OAEXAA U BHELUHUN BUA.

[lepBoe Brnevat/ieHMe Ha cobecegoBaHMM NPOMCXOAMT B NepPBble HECKOJIbKO
cekyHa. OpeBanTecb 60/iee KOHCEpPBATMBHO, YEM OObIYHO, A TraBHOE
YUCTO M aKKypaTHo. He 3abyabTe npo npu4Yecky, 3yObl, HOITU WU
Ae3040paHT. MMHUMYM OBHaXKEeHHOro Tesa, ro/ibiX *XMBOTOB; HUYEro ocobo
MoAaHoro, aaxke ecam sam Bcero 20...

3. JKEBAHME, KYPEHUE, MOXMEJIbHbIA CUHAPOM.
be3 KOMMeHTapueB.




COBETbI MO

NPOXOXKAEHMIO

COBECEZOBAHMSA
TUMNYHBIE OLWWNBKMU...

4. HE OTKJIIOYEHHbIA MOBUJIbHbIA TEJEDOH.
3TO AEMOHCTpALMA CBOEN AENOBMTOCTM B CAMbIM HEMOAXOAALMM MOMEHT.
[OBOPUTb O CBOEM HbIHELIHEW paboTe (MM O JIMYHbIX JAeNaxX) BO BpeMs
TPYJOYCTPOMCTBA HA HOBYK paboTy - BEPX HEYBAXKXEHUSA K UHTEPBbLIOEPY.
OTKOYMTE MOBMJIbHUK €lLLe [0 TOro, Kak BOMTM B KaBMHET, a HE BO BpeMS
3BOHKa!

5. 3BAXXATOCTb M CTECHUTE/IbHOCTb.
KoHe4yHo, Bbl HepBHMuaeTe. HO Bce-TakM Bbl MoOXeTe yablbatbcA? A
AepKaTb 3pUTE/IbHbIM KOHTAKT? M3/lyyamTe 3HTY3Ma3M - 3TO TO, YTO XOTAT
BUAETb BCe MHTepBbloepbl. CobecesoBaHMe NpU NpMemMe Ha paboTy - He
BPpEMA ANA JIOKHOM CKPOMHOCTM. 3To Baw nepBbiM M, BO3MOXKHO,
€ AMHCTBEHHbIM LIAHC NPOU3BECTU NpaBM/IbHOE BrieYaT/IEHUE...




COBETbI MO
MNPOXOXAEHMIO

COBECE/ZJOBAHUSA
TUMNYHDBIE OLLUHNBKMU...

6. HEBHAHUE KOMINAHNN-PABOTOAATE/IA.
CobecepoBaHue - He BpeMsa Anda Bawmx BonpocoB TMNa «PaccKarKUTe MHe O
Bawen KomnaHmm», «Yem Bbl 3aHMMaeTecb?» M T.M. Bbl AONXKHbI NpMATH
YK€ NOArOTOBJIEHHbIM: 3HAaTb MCTOPUIO KOMMAHMU, €€ NPOAYKTbl U YCNYrH,
KOHKYPEHTOB, MMEHA PYKOBOAUTENEN, NOC/IE€AHNE HOBOCTM PbIHKA...

7. HESHAHUE CBOUX CUJIbHbIX ( U CJIABbIX) KAYECTB.

OTBeTbl TMNA «HE MOry CaM cebsa XBannTb» MU «00 3TOM JlydLle CrPOCUTb Y
ApYrux» - He roasatcs. MHTepBbloep He NonJeT cemyac onpallmBaTh BalIMX
ApYy3€en M Havya/ibHUKOB. OH, BO3MOXKHO, cAeflaeT 3To nosxe. Ecam Bbl emy
cenyac noHpaBuTecb. Ho NoKa y Hero ectb ToN1bKO Bbl. M Bbl camu A0/ TKHbI
oyaete cebs oueHMBaTb U XBa/IMTb. Bbl e ceba 3HaeTe syylle BCEX...




COBETbI MO
MNPOXOXAEHMIO

COBECE/ZJOBAHUSA
TUMNYHBIE OLWWNBKMU...

8. HENOAroTOBJIEHHOCTb K MHTEPBbIO.
Cnepyet 3HaTb BOMPOCbl, KOTOpble OObIMHO 3aJaloT Ha cobeceaoBaHMUSX.
[loarotoBbTE Ha HMX TONIKOBblE OTBETbl C MPUMEPAMMU M3 TMPAKTUKM.
MoTpeHupynTeECh C APYromM unan poautensmu. MycTb OHM BbICTYNAT B PO/U
MHTepBbloepa. [pakTuKyuTecb. [loArotoBbTe KpaTKyld peyb O cebe U
NMOMHUTE ee Hau3ycTb. O6bACHUTE paboToaaTtento, novyemy Bbl - xopolumi
BbIOOp ANA HMX. Bce paboToaatenn XoTAT 3HaTb 3TO, MOMOrMTE UM CaMM.

9. MHOIOCJIOBMUE.

[OBOpPUTb HE MO TEMe, MpepbiBaTb CcobeceHMKa M OTBeYaTb Ha MNPOCTOM
BOMNPOC B TeyeHne 15-TM MUHYT, - BCE 3TO pa3jparkaeT uHTepBbloepa. Ecin
6bl Bbl PENeTMpoBasiM - Bbl 6Gbl 3TOro M3Gexann. OTBevyamTe Mo CyLlecTBy,
KOPOTKO M C NPUMEPaMM.

[PMHUMIN TaKOU: CUAM CMOKOMHO, BHMMATE/IbHO C/yLLAW, BAYMYMBO OTBEYAM.
He CcTOMT TaKKe KMYMTbCA 3HAKOMCTBaMM C BbICOKOMOCTABAEHHBIMU JIMLLAMM
M YIOMMHATb MHOIO BaXXHbIX UMEH. 3a04HOE NMpoTeXe NpuHMKaeT Bac.




COBETbI MO
MNPOXOXAEHMIO

COBECE/ZJOBAHUSA
TUMNYHBIE OLWWNBKMU...

10. 3ABbILLEHHOE CAMOMHEHUE N BbICOKOMEPUE.
Bac otbupatoTr Ha paboty M Bbl He cynep3Be3ga? Torga He Toponutechb
cuMTatbh CebA yxkKe MNPUHATBIM U BblABMraTb CBOM YycnosuA. [lomMHuUTe -
cemyac He Bbl BblbMpaeTe, a Bac BbiGMpatoT. HuKorga He BblaBUramte
KaKune-1mbo TpeboBaHMA BO BpemA 1-ro cobeceaoBaHMA M A0 TOro, Kak Bam
He caenanuv npepsioXXeHunsa paboTtbl. He rosopute 0 ApyrMx BapuaHTax
paboTbl, YTO Bbl cemyac AKo6bl paccMaTpmBaeTe. Ecam Bam He noHpaBuiach
KOMMAHMA - OTKaXKMTECh.

11. HE 3AZABATb BOIMPOCbHI. U 3AAABATb UX CJ/IULLKOM
MHOIO.
Y Bac A0/KHbl OblTb 3aroTOBJIEHbI HECKOJIbKO BOMPOCOB O KOMMAaHMU M
JIO/IKHOCTU. 3-4 YMHbIX BONPOCa, YTOYHAWLWMX KPYr 06A3aHHOCTEN, 3a4a4M,
NNaHbl, NOAYMHEHHOCTb M T.M.. ITOrO BMOJIHE AOCTAaTOMHO ANA MEepBOro
pa3a. CobecenoBaHue - 3TO AgMasnor, a He Zonpoc.




COBETbI MO

NPOXOXKAEHMIO

COBECEZOBAHMSA
TUMNYHBIE OLWWNBKMU...

12. HE KPUTUKYMTE BbIBLLUMX PYKOBOAMUTEJEMN.
N pake KOHKYPEHTOB. Bbl e He XOoTuTe BbIrNSAeTb, KaK Xasloowmk M
A6epa? CobecepgoBaHue - He MeCTO AN MecTu. WUHTepBbloep b6yaet
caywaTtb M MOHUMaTb, YTO NPMAET BPEMSA, U Bbl TaK }Ke A3BMTENbHO byaeTe
roBOpMTb U 06 MX KOMNaHuM. Bawa KpuUTMKa oTpasuTcA Ha Bac, a He Ha
Tex, Koro Bbl KpuTuKyeTe. /Jlaxke ecnm KTo-TO HecnpasBeanvBo C Bamu
nocTynmn mnu Bbl BO3HEHaBMAE/M CBOEro ObIBLUEro PYKOBOAMTENA - HE
06/MBanUTE €ro rpaAsblo. MHTEPBbIOEP K€ HE 3HAeT BCEX 06CTOATE/IbCTB
aena...

13. C[MIPOCUTDb O 3APMNJIATE U COLUMNAKETE C/IULLUKOM PAHO.
[MogoxauTte, BO3MOXKHO, CObGeCeHUK cCam 3aTPOHEeT 3Ty TeMY U BaM He
Hago 6yaeT ee MHUUMMPOBaTb. JTO CaeayeT cAenaTtb OYeHb BEXK/IMBO U B
CaMOM KOHUe MuHTepBbld. WU TONBKO ecin Bbl noHanM, 4to Bawa
KaHgmMaaTtypa B NpUHUMUIE HE OTBEPrHyTa.




COBETbI MO
MNPOXOXAEHMIO

COBECE/ZJOBAHUSA
TUMNYHDBIE OLLUHNBKMU...

14. 10XKb.
CoBpaTb U MpPUYKpacUTb - OYEHb 3amMaHuyMBO. Ho 3TO He pabortaet. Bo-
NepBbiX, BCE TalMHOE CTAHET SIBHbIM. BO-BTOpPbIX, MCMbITaTENbHbIM CPOK B
NIIO60OM Clyvae noKarkeT BallM UCTUMHHbIE KayecTBa. 34eCb He BCe CpeacCTBa
XOpOoLWKU. HYacTo YeCTHOCTb - nyduwlee peweHne. Mapk TBeH roBopui: «ecam
Bbl roBopute npasay, Bbl He A0/XKHbI HUYEro NOMHUTb». OHM ynmnyaT Bac
no3xe.

15. 3ABbITb O6 OEPATHOM CBA3M.
YXoasi, MOUHTEpPECYMTECb W [JIOrOBOPUTECH O JA/IbHEMULLMX B3AMMHBbIX
nencteusax. lMpuaa AOMOM, HanMULILMTE 3S/IEKTPOHHOE MUCbMO, BblpasuTe
NpU3HaTE/IbHOCTb 3a YAEe/IeHHOEe BPeEMS U MNPUATHYIO b6eceny, BblpasuTe
HaZeXay Ha 6naronpusaTHbIM MCXOJ[, COOBLIMTE Kakue-nmbo dakTbl, O
KOTOpbIX 3abbliM MAM HEe YChenu CoobWuTb BO BpemMsa cobecenoBaHMA.
[M03BOHMTE Yepe3 HECKOJIbKO AHEN CaMM, Y3HaAUTe pe3y/bTar.




COBETbI MO
NPOXOXKAEHMIO
COBECE/JOBAHMA

NMOMNbITKA HE MbITKA...

/laxke ecnn Bac He nMpuHAAM - He 6efa. C KaxAbiIM cobeceoBaHUEM
6yAeT pacTv Balll OMNbIT U YMEHME NMPe3eHTOBaTb Ce6A NpaBMJIbHO.
[poaHaM3MpyMTE, YTO CTa/ZI0 MPUYMHOM HEyAauu: HeaoCTaToYHas
KBa/MMUKaLMA, 3aBblLUEHHAS CAMOOLEHKA, MJIOXOM BHELWHMHA BUI M
YrPIOMOCTb MJIM NPOCTO OMNO3/laHUE Ha cobece0BaHME.

Cobupasch Ha cneaywllee cobecesoBaHue, NocTapamTecb NoAroToBUTLCS
nosiyyLue.

Ec/v MHTEpBbIOEP Ha NpPOLLaHME JIaeT BaM MOJIE3HbIE COBETbI O TOM, YTO
BaM CTOUT U3MEHMTb B cE6GE UM CBOEM MOBEJEHMM - HE OBMKAMTECH, a
BHMMaTEJ/IbHO UX BbicaywamTte. Mpuroautca B cneayowmm pas!




}EJIAEM
VAAYU!




