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1. Выберите вариант задания по последней цифре зачетной книжки: 
ВАРИАНТ 1 соответствуют цифры 1, 3, 5, 7, 9; 
ВАРИАНТ 2 – 0, 2, 4, 6, 8.
1. Выполните тест, выделяя правильные ответы другим цветом или подчеркиванием
1. Оформите титульный лист к работе (Приложение 2).
1. Выставьте работу в Личном кабинете.
[bookmark: _Toc506377204]ВАРИАНТ 2

Задание № 1

Use the required Present or Past Tense forms in the following texts:
1. When Tom (wake), the farmhouse (burn), it (start) burning when the shell (hit). None of the other I soldiers who (be) in the farmhouse (be) to be seen. They (be) lucky to escape. In the confusion I they (miss) Tom who (sleep) on the kitchen floor. As his leg (be) broken, it (take) him hours to crawl across the room to the window. He (pass) out again and again. But he (be) sure he (not / want) to die and finally he (get) to the window and (pull) himself up so that he (can) look over the | sill. Somebody (see) his head above the window and (get) him. Tom (not / remember) any of that.  He never (find) out who (save) him.
	
1. “But when you (meet) him?”
“Tonight. He (pick) me up in a bar in the Champs Elisees and (insist) on taking me to Maxim’s,  j  (have) a wonderful time, the best I (have) since we (come) to work in Paris.”
“I (think) you (go) out with Jean-Paul tonight?”
“Well, I did start out with him. But, honestly, Petra, he (get) to be really boring, so when I (see)  Carlo giving me the high sign I (decide) to go with him instead.”	
“Carlo? It (not/sound) very French.”	
“It (not/be). He (be) Italian. And that (be) where I (go) - to stay in his Palazzo, no less... He! (be) the kind of man I (look) for all my life... He just (sweep) me off my feet.”
“Most of the men you (meet) seem to sweep you off your feet.”

1. At the end of the week, when there (be) still no telephone call or letter from Sara, Petra
(wait) until Monsieur and Madam Charron (go) out one evening and the children (be) safely in bed, then she (sneak) into the study, (pick) up the phone and (ask) the operator to give her the number of the Palazzo Berini in Venice.	
“Hello, (be) that Carlo Berini?”	
“Yes, I (be) Count Berini.” The voice (be) authoritative.
“My name (be) Petra Thornton. We (not/meet), but I (be) a friend of Sara's.”
There (be) a few seconds of silence before Carlo Berini (say), “I (not/know) who you (talk) about.”
“But you do,” Petra (protest). “You (take) Sara to Venice with you two weeks ago to stay at your Palazzo. You (meet) her in Paris. You must remember.”	
His voice (grow) annoyed. “Either you (get) the wrong number or this (be) some kind of joke,
I (not/know) your friend and she certainly never (stay) in this house.”

Задание № 2

WRITING A FORMAL LETTER

a. Below, you will see eleven common situations that people encounter when they are writing a formal letter. Choose the sentence or phrase (A, В or C) that would be most approriate in each situation.

1. You are writing a letter to the head teacher of a school or college, but you don't know their name. How do you begin your letter?	

1. Dear head teacher.
1. Dear Sir /Madam.
1. Dear Sir.


1. You have received a letter from the manager of a company which buys computer components from your company, and you are now replying. What do you say?
1. Thank you for your letter.
1. Thanks a lot for your letter.
1. It was great to hear from you.

1. You recently stayed in a hotel and were very unhappy with the service you received. You are now writing to the manager. What do you say?
1. I had a horrible time at your hotel recently.
1. I would like to say that I am unhappy about your hotel.
1. I would like to complain about the service I received at your hotel recently.

1. You have sent a letter of application to a college, together with your curriculum vitae which the college requested. What do you say in the letter to explain that your curriculum vitae is attached?
1. You asked for my curriculum vitae, so here it is.
1. As you can see, I've enclosed my curriculum vitae.
1. As you requested, I enclose my curriculum vitae.

1. You have applied for a job, but you would like the company to send you more information. What do you say?
1. I would be grateful if you would send me more information.
1. I want you to send me more information.
1. Send me some more information, if you don't mind.

1. In a letter you have written to a company, you tell them that you expect them to reply. What do you say?
1. Write back to me soon, please.
1. Please drop me a line soon.
1. I look forward to hearing from you soon.

1. In a letter you have written, you want the recipient to do something and are thanking them in advance of their action. What do you say?
1. Thank you for your attention in this matter.
1. Thanks for doing something about it.
1. I am gratified that you will take appropriate action.

1. The company you work for has received an order from another company and you are writing to them to acknowledge the order and let them know when you can deliver. What do you say?
1. About the order you sent on 12 January for...
1. 1 would like to remind you of the order you sent on 12 January for...
1. I refer to your order of 12 January.

1. In a letter, you explain that the recipient can contact you if they want more information. What do you say?
1. Give me a call if you want some more information.
1. If you would like any more information, please do not hesitate to contact me.
1. If you would like any more information, why not get in touch?

1. You began a letter with the recipient's name (e.g., Dear Mr. Perrin). How do you end the letter?
1. Yours faithfully.
1. Yours sincerely.
1. Best wishes.

1. You did not begin the letter with the recipient's name (see number 1 above). How do you end the letter?
1. Yours faithfully.
1. Yours sincerely.
1. Best wishes.

в. Look at these sentences and decide if they are true or false.

1. Formal letters are always longer than informal letters.
1. [bookmark: _GoBack]In a formal letter it is acceptable to use colloquial English, slang and idioms.
1. In a formal letter it is acceptable to use contractions (e.g., I've instead of I have).
1. In a formal letter you should include your name and address at the top of the page.
      5. In a formal letter, you should always write the date in full (e.g., 1 April 2000 and not 1/4/00).
1. In a formal letter, you should always put your full name (e.g., James Harcourt and not J. Harcourt) after your signature at the bottom of the letter.
1. Formal letters do not need to be broken into paragraphs. It is acceptable to write them as one continuous paragraph.

