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1. Lleqbl0 NMPOM3BOACTBEHHOM NPAKTHKHU SBISETCS 3aKpeIUIeHHE U yriyOjeHue
TEOPETUYECKOM TOATOTOBKM OOYYalOUMXCA 1O (OPMHPOBAHUIO CHCTEMBI  YIPABICHUS
NEPCOHATIOM OpraHW3allMy B IIE€JIOM, OTAENbHBIX (PYHKIMOHAIBHBIX MOJCUCTEM W TEXHOJOTHMA
YIIPABJICHUS IIEPCOHAIIOM.

2. 3a1ayu NpPoM3BOJACTBEHHON MPAKTHKHU

e mpuobpereHue OOYYAIOUIMMHUCS TMPAKTUYECKUX HABBIKOB PEIICHUS OPraHU3allMOHHO-
HSKOHOMHYECKUX M YIOPABICHUECKUX 337a4 10 (OPMHPOBAHUIO, DPA3BUTHIO M
UCIIOJIb30BAHUIO MIEPCOHANIA OPraHU3aLIH;

® [IPAKTUYECKOE OCBOEHHE OCHOBHBIX OOIIETIPO(ECCHOHANBHBIX U TMPO(eCcCHOHATBHBIX
KOMIICTECHITHIA;

® OBJIQJICHUE KOHKPETHBIMM METOJaMHU YIPABJICHUS IIE€PCOHAIOM, HCIOJIb3YEMBIMU B
opraHu3zanum — 0a3e MpaKTUKH, UCXOJIs U3 ee Lesiel U 3a1a4;

® U3y4YCHHE U HEIOCPEJCTBEHHOE y4YacCTHE B IOATOTOBKE M NPUHSATUHU YIPABIECHYECKUX
pelIeHUH pPYKOBOJMUTEIEM U CHEelMaIMCTaMH CIyXXObl YIpaBI€HUS IE€PCOHAIOM
opraHuzaiu 1mo GOpMHUPOBAHUIO LENeH U 33134, QYHKIUI U OprCTPYKTYpHI KaJpOBOM
CILyXOBlI;

® OCBOCHHME Ha IMPAKTUKE OCHOBHBIX TEXHOJIOIMH, NPUMEHSEMBIX IPHU BBITOJIHEHUU
OTIIENbHBIX (DYHKIIMI YIpaBIICHUS TIEPCOHAIIOM: ITOMCKa, OTOOpa MepcoHaia, aJaanTaiuu
U 00y4eHus, ciayKeOHOro MPOABHKEHHS U JIp.;

® 3aKpeIUIEHWE Ha IPAKTUKE TEOPETUYECKUX 3HAaHUM OCHOB MOTHUBALIMK M CTUMY-
JMPOBAHUS TpyJa pabOTHUKOB, pa3paboTKu (HOPM M CUCTEM OILIATHI TPYZA U Jp.

3. MecTo NpOU3BOJACTBEHHOI MPAKTUKHN B CTPYKTYpPE MPOrpaMMblI

[TpousBoaCTBEHHAs MpakTUKa MO TOMYyYEHHUIO NPOPECCHOHANBHBIX YMEHHH U OIbITa
npodeccuoHanbHOM JesTeNnbHOCTH Yy oOyuatomuxcs ODPO opranmsyercs Ha 3 Kypce B 6
cemectpe, s ctyaeHtoB 3P0 Ha 4 kypce B 8§ cemecTpe.

OO0miee MeTonMYecKoe PYKOBOJCTBO HMPAKTUKON OCYIIECTBISET BBINMycCKaromias kadenpa.
3aBenyrouii kagenpoil HeceT OTBETCTBEHHOCTh 33 YPOBEHb OpraHU3allMM TNPAKTUKU U ee
pesynbpTaTel. HemocpencTBeHHOE pyKOBOJCTBO MPAaKTUKOW CTyneHTOB Bosznaraercss Ha [ITIC
Kaeapel, UMEIOIUI HEOOXOJUMBII MPAKTUYECKHUH OTIBIT.

PyKkoBOJCTBO MPakTUKON CTYIEHTOB B CTPYKTYPHOM MOpa3/eIeHUH OpraHu3alunl — 0a3bl
NPAaKTUKA BO3JIaraeTcsi Ha BBICOKOKBAIM(UIIMPOBAHHBIX CIELUATMCTOB U PYKOBOJHUTEIEH
MOAPAa3ACIICHAMN.

[IpousBoncTBeHHas mMpakTUkKa Oazupyercss TakXKe Ha pe3yjabTaTax MPOXOXKICHUS
00y4aromuMHUCs y4eOHOH MPaKTHKH.

4. KomnereHuuu, ¢opmMupyeMbie BO BpeMsi NPOXOXKIAEHHS TMPOU3BOJACTBEHHOM
NPAKTUKH

OIIK-2, OTIK-3, OTIK-4, TIK-1, TIK-2, TIK-3, TIK-4, ITK-5, ITK-6, ITK-7, TIK-8, TTK-9,
MK-10, TIK-11, TIK-12, TIK-13, TIK-14.

OIIK-2: 3nanumem Kogekca 00 aIMMHUCTPAaTHBHBIX IpaBOHapyIIeHUsX Poccuiickoi



Oeneparnun, YroaoBHOTO Koaekca Poccuiickoit dexepannuu 1 UHBIX (eepaabHBIX 3aKOHOB B
YacTH OINpPEACIICHUSI OTBETCTBEHHOCTH 3a HAPYILUIEHUS TPYIOBOIO 3aKOHOJATENIbCTBA M MHBIX
aKTOB, COAEPKAIIMX HOPMBI TPYAOBOTO mpasa, [ paxaanckoro kojaekca Poccuiickoit @enepannn
B YaCTH, OTHOCSIIEHCA K JeSITeIbHOCTH KapOBOU CIIyKOBbI;

OIIK-3: 3HaHueM cojiep:kaHusl OCHOBHBIX pa3zenoB CoIMaabHOro npasa, MUrpalmoHHOTO
IpaBa, KacCaloIIMXCS COLUAIBHO-TPYIOBOH cdepbl, COAEpkKaHHUA OCHOBHBIX JOKYMEHTOB
MexnyHnapoanoro Tpyaooro npasa (Konsenius MOT);

OIIK-4: BnaneHueM HaBblKaMH paOOThl C BHEUIHMMHU opranuzauusmu (MUHHCTEpCTBOM
TpyAa W couuanbHOM 3amuThl Poccuiickoit ®@enepaunu, [lencuonusim donmom Poccuiickoit
®enepanun, DoHIOM comuanbHOro crpaxoBaHusi Poccuiickoit ®enepaunu, DdenepaibHbIM
¢doHIOM 00s3aTEIBHOTO MEIUIUHCKOTO cTpaxoBaHusi, DenepanbHOl CIy)KO00H MO Tpyay H
3aHATOCTH, KaJPOBBIMU areHTCTBAMHU, CIIy>KOaMM 3aHATOCTH HACEJIEHU);

I1K-1: 3HaHMEeM OCHOB pa3pa0OTKH M peajau3alMyd KOHLENIMH YIpPaBICHUs EPCOHAIIOM,

KaJpOBOM TOJUTUKU OpPraHU3alMy, OCHOB CTPATETHMYECKOTO YIPABJIEHUSA NEPCOHAIOM, OCHOB
(GbopMHUpPOBaHUS W WCIIONB30BAHUS TPYJOBOTO MOTEHIMATAa W HMHTEIUICKTYaJIbHOTO KaluTasa
OpraHu3aly, OTACIBHOrO pa0OTHUKA, a TaKXKe OCHOB YIPABICHUS WHTEIUICKTYaTIbHON
COOCTBEHHOCTHIO U YMEHHE MPUMEHSTh UX HA MPAKTHKE;

[IK-2: 3HaHMeM OCHOB KaJIpOBOr0 IJIAHUPOBAHUS M KOHTPOJUIMHIA, OCHOB MapKETHHIa
nepcoHana, pa3paboTKM M peanu3alyl CTPAaTerMd MPUBICUYCHUS IEpCOHANa U YMEHUEM
MIPUMEHSATH UX HA IPAKTHUKE;

I1K-3: 3HaHueM OCHOB pa3pabOTKU U BHEAPEHHS TPeOOBaHMI K JOJHKHOCTSAM, KPUTEPUEB
noxbopa M PAacCTAaHOBKH TEPCOHAIA, OCHOB HaiiMa, pa3pa0OTKH W BHEIPCHHS MPOTpamMM U
npoienyp noadoopa u ordbopa mepcoHaina, BIaJICHHEM METOJIaMU JIEJIOBOM OIIEHKH TepcoHasa
MIpU HaliMe U YMEHHE MPUMEHSITh UX Ha MTPAKTHUKE;

[IK-4: 3HaHWeM OCHOB coIMaIM3alUU, MPOGOPHEHTAIIMH U TPOoQEeCCHOHATNU3AIUN
MepcoHasia, MPUHIUIOB (POPMHUPOBAHMS CUCTEMBI TPYIOBOM ajanTaluy nepcoHana, pa3padoTKu
Y BHEJIPEHUS IPOrpamMM TPYAOBOU aJanTallid U YMEHUE IPUMEHSATh UX HA MPAKTHUKE;

[IK-5: 3HaHMeM OCHOB HAay4YHOM OpraHu3alMd U HOPMUPOBAHUS TpyHa, BJIAJCHUEM
HaBbIKAMHU TMIPOBEJIEHUs aHaiau3a paboT M aHamu3a padoyuX MECT, ONTHUMHU3AIUU HOPM
00CITyXKMBaHUS U YHUCICHHOCTH, CIHOCOOHOCTHIO 3(PPEKTUBHO OPraHU30BBHIBATH T'PYIIIOBYIO
paboTy Ha OCHOBE 3HAHHS TMPOIECCOB TPYIIOBON AMHAMUKH M TPUHIMIIOB (OPMHUPOBAHUS
KOMaH/Ibl 1 YMEHHE MMPUMEHSITh UX Ha MTPAKTHKE;

[1IK-6: 3HanremM OCHOB TPO(ECCHOHATBLHOTO Pa3BUTHSI TIEPCOHANIA, TIPOLIECCOB OOYYCHHS,
VOpaBJICHUS Kapbepod ©  CIyKeOHO-TpOo(eCCHOHATBHBIM  MPOJABMKCHHEM  IEpCOHAA,
OpraHu3aIy padoThl ¢ KaJIpOBBIM Pe3epBOM, BHIOB, (JOPM U METOJOB OOy4YEHUS TMepcoHala U
YMEHUEM MIPUMEHSTh UX Ha MPAKTUKE;

[IK-7: 3nHaHueM wnenei, 3a71ady W BUJAOB aTTECTAlMM M JAPYTUX BHUJIOB TEKYIIEH EI0BOU
OIIEHKHM TepCcOoHala B COOTBETCTBUU CO CTPATErMUECKUMH IIJIaHAMU OpraHu3alud, YMEHUEM
pa3pabaThIBaTh U MPUMEHSTH TEXHOJOTUU TEKYIIEH ETOBOW OICHKU MEPCOHANA W BIIaJICHUEM
HaBBIKAMH TIPOBEJICHMSI aTTECTAIlMH, a TaKXKe JPYTUX BHUIOB TEKYIICH JEIOBOM OICHKU
Pa3IMYHBIX KATETOPHI MEPCOHAIA;

[IK-8: 3HaHMeM TPUHIMIOB W OCHOB (OPMHUPOBAHUS CHUCTEMBI MOTHBAIUU H
CTUMYJIUPDOBAaHUS TMEpcoHala (B TOM UHCIE OIUIaThl TpyJa), MOpsSAKa IPUMEHEHUS
TUCITUTIMHAPHBIX B3BICKAHWM, BIAJCHHE HaBBIKAMU O(OPMIICHHUS Pe3yabTAaTOB KOHTPOJS 3a
TPYIOBOM M HUCIOJHUTENbCKOM NUCUMUIUIMHON (JIOKYMEHTOB O MOOLIPEHUSX M B3BICKAHMSX) U
YMEHUEM MPUMEHSTh UX Ha MPAKTUKE;



[1K-9: 3HaHmeM HOPMAaTHBHO-TIPABOBOM 0a3bl 0€30MaCHOCTH W OXpPaHbl TPyAa, OCHOB
MOJIMTUKU OpPraHU3alMh MO Oe30MacHOCTH TPyJa, OCHOB OINTHMM3AIMU PEKUMOB Tpylda U
OTIIbIXa C Yy4eTOM TpeOOBaHUN TMCUXO(U3HOIOTHH, SPrOHOMUKH W OSCTETHKH TpyAa JUIs
pPa3IMYHBIX KaTEropuil IMepcoHaya, BJIAJICHUEM HaBBIKAMH PacdyeTOB MPOJOJDKUTEIBLHOCTH U
WHTECHCUBHOCTH pabodyero BPEeMEHM M BPEMEHH OT/AbIXa IEPCOHANa, a TaKXKe BIIaJICHUE
TEXHOJIOTHSIMHU YIPAaBJICHHUs] O€30MacHOCTBhIO TpyZa INEpPCOHalla W yMEHHE NMPUMEHATh MX Ha
MPaKTHUKE;

[IK-10:31anuem TpynoBoro kojekca Poccuiickoir denepaniii ¥ MHBIX HOPMATHUBHBIX
MPAaBOBBIX AaKTOB, COAEpKAIIUX HOPMBI TPYJOBOIO IMpaBa, 3HAHUEM MPOLEAYp IpUEMa,
YBOJILHEHUS, TMEPEeBOJa Ha JIPYryld padOTy W TEpeMElICHHs TEepCcoHalla B COOTBETCTBUHU C
TpynoBeiM  koxekcom Poccuiickoit @Denepanyi w  BiIaJeHUEM HaBBIKAMH  O(opMIIeHUs
COIPOBOXKAAKOLIEN JOKYMEHTALINHY;

[1K-11: B1ageHnemM HaBBIKaMH pa3pabOTKH OPTraHU3alMOHHON U ()YHKIIMOHATIHHO-IITATHON
CTPYKTYpBI, pa3pabOTKH JOKAJIbHBIX HOPMATHUBHBIX aKTOB, KaCAIOUIUXCS OpraHM3allui TpyAa
(mpaBua BHYTPEHHErO TPYAOBOTO pAaCHOpsAIKa, MOJOXKEHHUE 00 OTMYCKax, IOJOXKEHHE O
KOMaHJIUPOBKAX);

[IK-12: 3HaHueM OCHOB pa3pabOTKM U BHEAPEHUS KaJIpOBOM U yNpaBICHUECKON
JOKYMEHTAI[UU, ONTHMH3AINHA JOKYMEHTOO00pOTa M cXeM (PYHKIMOHAIBHBIX B3aUMOCBSI3EH
MEXIy TOAPA3ACICHUSIMH, OCHOB pa3paOOTKU U BHEAPCHHS TMPOIEAYpP peryIupoBaHUs
TPYJIOBBIX OTHOIICHHUH U COMTPOBOXKIAIONIEH JOKYMEHTAIUY;

[IK-13: ymeHueM BecTH KaJpoOBOE JEJIONPOM3BOJACTBO M OPraHM30BHIBaTh apXHBHOE
XpaHEHUE KaJIPOBBIX IOKYMEHTOB B COOTBETCTBUU C JIEUCTBYIOIIMMH HOPMATHUBHO-TIPABOBBIMU
aKTaMH, 3HAHHUEM OCHOB KaJpOBOW CTATHCTHKH, BJIAQJCHUEM HABBIKAMHU COCTABJIEHUS KaJpOBOMU
OTYETHOCTH, a TaK)K€ HaBbIKAMM O3HAKOMIIEHUSI COTPYJHUKOB OpraHU3alMH C KaJgpOBOU
JOKYMEHTaIuell 1 JAeWCTBYIONIMMH JIOKATHbHBIMA HOPMATHUBHBIMU aKTaMH, YMEHHE 00eCTeYUTh
3alIUTY NEPCOHATBHBIX IAHHBIX COTPYIHUKOB;

IIK-14: BmaneHneM HaBBIKAMH aHAJW3a JKOHOMUYECKHMX ITOKazaTelIel JesITeIbHOCTU
OpraHu3aIMy U TOKa3aTesied mo Tpyay (B TOM YHCIE MPOU3BOAMTEIBHOCTH TPYJa), a TakkKe
HaBBIKAMH Pa3pabOTKU U SKOHOMHUYECKOTO OOOCHOBAHMSI MEPOIPHUSATUN MO MX YIYUIICHHIO U
yMEHUEM MTPUMEHATh UX Ha TIPAKTUKE.

5. MecTo 1 BpeMsi NpoBe/ieHNs IPOM3BOACTBEHHON NPAKTHKHU

HpOI/ISBOHCTBeHHaﬂ IMPAaKTHUKa IMPOXOAUT B COOTBETCTBUU C ITOCTABJIICHHBIMH 3ala4aMHU.

bazamu npakTHKU SBISAIOTCS MPOMBIIIIEHHBIE IPEANPUATHS, HAYYHO-UCCIIE0BATEIbCKUE
N MMPOCKTHBIC MHCTUTYTHI, 6aHKI/I, CTPAaxOBEIC, TOPIrOBbIC, NHBCCTULIMOHHBIC 1 MHBIC KOMITAHHH,
CIIy’KOBI IO TPYAY U 3aHATOCTH, pEKPYTHHIOBBIE areHTCTBA U JPyrue OpraHu3aliy, UMEIoIIne B
CBOEM COCTaBe MOJIpa3ZesIeHus], BBIMOIHIIONNE (PYHKINUN [0 YIPABIECHUIO MEPCOHATIOM: OTAEN
KaJ[pOB, OTJIEJ YIIPaBJICHUS IEPCOHAIOM, OT/IEJI OpraHU3alluy Tpy/Ja U 3apab0THOM MIaThl U T.1I.,
ACATCIIBHOCTE KOTOPBIX COOTBCTCTBYCT HpO(l)eCCI/IOHaIII)HI)IM KOMIIECTECHIIUAM, OCBAMBAaC€MbIM B
pamkax OIl «Ynpasnenue mnepconamom». IIpakTuka mpoxoguT B TeueHue 4 HeAenb, B
COOTBETCTBUU C TpauKOM Y4eOHOTO MmpoIiecca.

HampaBnenne CcTyqeHTOB Ha MPaKTUKY IPOU3BOAUTCS Ha OCHOBE JIOTOBOPOB,
3aKIIIOYEHHBIX ¢ 0a3aMM MPAKTUKH.

6. Cnoco0sbl U popmbI MpoBeeHNS IPOU3BOACTBEHHON MPAKTUKHU
CriocoObl MPaKTHKHU — CTAIMOHAPHBIH, BBIE3THOM.
®dopma NpakTUKHU — HEMPEPbIBHAS.



7. Ilnanupyemble pe3yJibTaThl 00yYeHHs NP NPOXOKIEHHUU NPAKTHKHU

O0o0menHas TpyaoBasi pyHKIMS — AeATEJbHOCTD 110 OPraHU3alMu TPyAa H
OILIATHI MEPCOHAIA

HammMmeHnoBaHmue KommuecTBo
HanmMmeHnoBaHme
TPYAOBOI'O HeoOxonumele 3HaHUA U 4aCOB/3a4E€THBIX
g 1 BHIA JEITEILHOCTH
IEeNCTBUA YMCHHUS €IMHULI
TpynoBbie pyHKUIMHU:
1. Opranmsanus Tpy/Ja nepcoHasna
2. AIMUHHCTPUPOBAHUE MPOIECCOB U JOKYMEHTO0O0POTA MO BOIIPOCam
OpraHu3aliy TpyJa U OIUIaThl IepcoHata
IToaroroBUTEIBHBIN 6/0,17
Jran
(opranu3anoHHOE
cobpaHue co
CTYJICHTaMH )
AHanu3 yCHemHbIx 1. TexHomoruu, N3yanth oomme 90/2,5
KOPIIOPATUBHBIX METOAbl U METOAUKH CBCACHMA 00
IPAKTHK T10 NpoBe/ieHMs ananmu3za u | OPraHusatni
C6op, oOpaboTka U
OpraHHU3aIiH CHCTEMaTHU3aINU .
aHaAJIN3 YKOHOMHYECKOU
HOPMHUPOBAHHUS JIOKyMEHTOB H " OPTAHH3AIHOHHO-
Tpyna it uHpopMaruu YIIPaBJICHUCCKOM
PA3IINYIHBIX 2. Pa3pa6aTI>IBaTI> u I/IH(i)OpMaI_II/II/I.
KaTeropui oopMIIATh TOKYyMEHTHI | AHaJIM3JaHHBIX 10
nepcoHana, 0 HAIPaBJICHUIO HOPMHPOBAHUIO TPY/Ja
0COOEHHOCTEN EATENLHOCTHA nepcoHasa
MIPOU3BOJICTBA U 3. Buenpsrts OpTraHu3aIuu
EeITEITbHOCTH METO/TbI PAIlHOHATBHON
OpTraHH3aIIH OpTraHH3aIy TpyJia
4. AHanu3upoBath
COCTOSIHUE
HOPMHUPOBAHUS TPY/A,
KauyeCTBO HOPM,
MoKazaresieu 1o Tpyay
AHanu3 IpoIeccoB 1. Texuomoruu, Wzydenue CHCTEMEI 90/2,5
JTIOKYMEHTOO00pOTa, | METOJBI M METOJIUKH JTOKYMEHTO000pOTa
JIOKAJIbHBIX npoBesieHNs aHanu3a u | OPraiusaini cC
OTIENBHBIX
JIOKYMEHTOB TIO CUCTEMATHU3ALIUA .
Moipa3IesIeHui
BOIIpOCaM JIOKYMEHTOB H [IpEIVIOKEHHI,
OpraHH3aluu uHpopMaun V3yUCHHE CUCTEMEL




OIUIATHI ¥ TPyAA 2. OpraHu3oBbIBaTh | OpraHMU3alMM OIUIATHI U
repcoHana XpaHEHHe TOKYMEHTOB B | TPYy/Zla II€pcoHalla
COOTBETCTBUU C
TpeOOBaHUSIMU
3aKOHOJATEIbCTBA
Poccuiickoit denepanuu
U JIOKQJIbHBIMU aKTaMU
OpraHu3aluu

3. JlokanmbHbIC
HOPMAaTHBHBIC AKTHI
OpraHu3aIu,
PETYIUPYIOIINE MOPSIAOK
OILIIAThI, OPTaHU3AINH U
HOPMHUPOBAHUS TPYIa

IToaroroBka 30/0,83
JIOKYMEHTOB o
NPAKTHKE K 3aIATE

8.00beM NPaKTHKH B 3a4eTHBIX eIMHUIIAX U ee MPOI0/KUTETbHOCTh B HeleJIsIX
6 3ET/4 uenenu

9.CTpyKTYpa U cofep:KaHHe MPOU3BOJACTBEHHOI MPAKTUKH

IIpon3BojiCcTBEHHAs MPAKTUKANO MOJIYYEHUIO NPOPECCHOHATBHBIX YMEHHMH U OIbITa
npodecCHOHATBHON JIeSITeNbHOCTH 0a3upyercsi Ha OCBOCHMH OOYyYaroUIMMUCS AWCIUIUINH:
«OCHOBBI TEOpHM ympaBieHHs», «OCHOBBI YIpaABICHUS IEPCOHATIOM», «YIpaBleHHE
NEPCOHATIOM  OpraHM3alum», «JKOHOMHKA U  CONHMONOTUSA  Tpyda», «Commomorus,
«[Icuxonorus», «IKOHOMHKA OpraHu3aluN», «IKOHOMHUYECKMHA aHamu3», «MapKeTuHr
nepcoHasna», «OCHOBBI KaJpOBOM MOJUTHKU W KaJpOBOIO IUIAaHUpOBaHUsA», «MotuBauus u
CTUMYJIUPOBaHHE TPYAOBOM JesATedbHOCTH», «Oruiata TpyZAa MepcoHala», «IKOHOMHKA
YIIPABJICHUS NIEPCOHATIOM», «PeriiaMeHTanys 1 HOpMUpPOBaHUE TpyAa» U Ip.

IIpou3BoacTBEHHAss NpaKkTUKa Oa3upyeTcss TakXkKe Ha pe3yibTaTaXx MpOXOKICHUS
oOy4aromuMucs y4eOHON MPaKTUKH.

Jlnist ocBOEHMsI IPOTrpaMMbl IIPOM3BOJICTBEHHOM MPAKTUKU OT o0ydaroummxcs Tpedyercs
UMETh 3HaHWS U yMEHHSA, CPOPMYJIUPOBAaHHbIE B HENSIX M 3a/Jadax H3Y4YeHHUs] KaKIOW U3
BBILICTIEPEUUCIICHHBIX JUCHUIUIMH, a TaKkKe B MPHOOPETEHHBIX KOMIIETEHLUSAX MpPU HX
OCBOCHUH.

Neni/m Paznen Conep:kanue pasaena
[ToAroTOBUTENBHEIN Tan Ilepen HayamoM MPAKTUKUA BBITYCKAIOIIAS
(opraam3anuonHoe coOpanre | kadeapa MPOBOIUT OPTraHU3AIMOHHOE COOpaHHE CO
CO CTYI[GHTaMI/I) CTYACHTAaMH, Ha KOTOPOM pa3biACHACT LCIIHU, 3adavu,

coJlep’KaHue, MPOrpaMMy U TMOPSIOK MPOXOKICHHUS
MPAKTUKHU.

Ha opranmzanmoHHOM COOpaHUU KaXIOMY
CTyIEHTY BblIaerca «J/lHEBHUK CTyJeHTa IO
MIPaKTHUKE», B KOTOPOM (PUKCHUPYIOTCSI:

- pabouwii TIaH MPOXOXKACHUS PAKTUKY;

- CoJIepKaHHe eXEIHEBHOMI TEKYIIeH




paboThl CTyleHTa C YyKa3aHWEeM JaTbl, MecTa H
BPEMEHHU €€ BBINIOJIHEHMS,

- DJKCKypcHuM, Oecelpl, JIEKIHMH U JpYyrue
MEPONPUSITHSI, TPOBEACHHBIE CTYIEHTOM 3a BpEMs
MPAKTUKU;

BreimonHenue cryaeHToM paboT W 3adaHUid B
COOTBETCTBUU C pabo4yuM IUJIAHOM  PEryJspHO
KOHTPOJIUPYIOTCSL ~ PYKOBOJMUTENEM IPAKTUKH  OT
OpraHHu3ali, O 4YeM OH JIelaeT COOTBETCTBYIOIIHE
OTMETKH B paboueM IIIaHe.

B kaxzgolt rpynme wu3 4YHClIa CTYAEHTOB,
OpPOXOJAIIMX  MNpPaKkTUKy  Ha  OfgHOW  0Oase,
PYKOBOAMTENEM MPAKTUKH OT Kadeaphl Ha3HAYaeTcs
crapocta. OH  Bemer  y4yeT  IOCEIIAEMOCTH
MpakTUKaHTaMU  pabodMx  MeCT, MepeMelIeHH
CTYJEHTOB I10 NOJIpa3/IeJICHUsIM, IOIICPKUBAET CBA3b
C  PYKOBOJMTENEM  TMpaKTUKH  OT  Kadeapsl,
MH(OpPMUPYET €ro O XOJ€ €€ MPOXOXKICHUS U
BO3HHUKAIOIIKX IIpobiieMax, TpeOYIOUIMX COBMECTHOTO
pelIeHusl.

[IpenonaBatens  kadeapbl  MPOBOAUT  CO
CTyJCHTaMH KOHCYIIbTaIlUH, KOHTPOJIUPYET
coONI0fieHMe MMM YCTAaHOBJIEHHOIO  IOpsJKa
IIPOXOKACHUS TPAKTUKH, OKa3blBa€T MM IIOMOIIL B
BBIMIOJTHEHUHM WHIWBUIYaJIbHBIX 3anaHuil. KoHTpoib
Haj BBITTOJIHEHUEM POrPaMMBI MPAKTUKU
oOecnieunBaeTcs MPOBEPKON copepx aHUsl COOPaHHBIX
CTyJEHTAMH MAaTE€pUAJIOB HE pEXKE OAHOrO pasa B
HEZIeI0.

[Ipy  [OpOXOXAEHUM TPAKTUKUA  CMYOeHm
0053aH:

- BBINIONHSATH rpaduk IIPOXOKIACHHUS
NPaKTUKK M BCE 3a/JaHus, MPEAyCMOTPEHHBIE
IIPOrpamMMoii;

- ©XeIHEBHO BecTH J|HEBHUK CTyAEHTa IO
IPAKTUKE U TPEABABIATH €ro  PyKOBOJUTEIO-
npenogaBarento Kadeapbl s MPOBEPKH IO €ro
TpeOOBaHUIO;

- CTpPOrO  BBINOJHATH  JEHCTBYIOIIME B
OpraHM3alMy [paBuia BHYTPEHHErO TPYAOBOIO
pacrnopsaka;

- cobOmofaTh mpaBujia OXpaHbl Tpylda W
TEXHUKU 0€30ITaCHOCTH;

- BBINOJHATH  33JaHUE  TIO Hay4yHO-
HCCIIEI0BATENbCKOM padoTe.

W3yunth o0mme cBeieHUs 00
OpraHHU3aIuH

HazBanue, 1ienp co3nanus, KpaTkas HCTOpUYecKas
cnpaBka. OCHOBHOE COfiep>KaHUE yCTaBa
(3axoHOMaTeNnpHas OCHOBA, (PYHKINH, TIPaBa,
OTBETCTBEHHOCTH ).

Opranuzanys Iponu3BOJCTBA NPOAYKLINHU U (UIIN)




BBITIOJIHEHHS pa0oT, yciryr. HoMmenknatypa u o0bem
IIPOM3BOJICTBA (OKa3bIBaeMBbIX yciyr). Opranuzanus
ynpaieHus. Cxema opraHu3aluOHHON CTPYKTYPBI
ynpasienusi. OyHKIMOHATbHBIE B3aUMOCBS3U
NoJipa3iesieHui 1 cIyxo0.

W3zyuenue CHCTEMBI
JIOKyMEHTOO0OpOTa  OpraHM-
3aIuu ee OTJIEIIbHBIX
MOApa3IeICHUI

NPEIOKEHHH, U3yUYCHHE

CUCTCMbI OpraHu3aluu OIJiaThbl
U TpyHda II€pCoHalla

Cocrapienue obmei XapaKTEePUCTUKHU
OpraHu3ay — 0a3bl MPAKTUKU,aHAIA3 MTOKa3aTeneH
€€ IPOU3BOACTBEHHO-XO3SMICTBEHHON, KOMMEPYECKOM
U (UHAHCOBOW JESITEIBHOCTH, BBIABICHHEM MPOOJIEM
B YIpPaBICHUM MEPCOHAIIOM, KOTOpBIE MPSIMO WU

KOCBEHHO SIBJISIFOTCSA pUYUHAMEI
HEYJIOBJIIETBOPUTEIILHBIX  TOKa3aTened B  pabote
OpraHu3aIy.

Ananuz COACPIKAHUA W OpraHru3allvii IIpoLecca
YIpaBJICHUA IICPCOHAIOM, €TI0 BJIUMAHUCM Ha PE3YJib-
TaTbl ACATCIBHOCTH  OpraHU3alluu, paspa60TK017I
MMPOCKTHBIX HpCIIJIO)KCHI/Iﬁ Mo COBCPIICHCTBOBAHUIO
CHUCTEMBI YIIPABJICHHUSA IIEPCOHATIOM.

N3yuenue CTpyKTyphl U
GyHKUIMMA TOpa3aeIeHUMA
OpraHu3aIu, 3aHUMAOIINXCS
BOIIPOCAMHU TPyia U
COIIMAIbHO-TPYIOBBIX
OTHOIIICHUH.

W3yueHne COCTOSHUS CHCTEMBbl YIpaBJICHHUS
NEPCOHATIOM OpraHu3alMu — 0a3bl MPAKTHKH U €e
OTJENBHBIX MOJpAa3/eNeHul, a Takxke pa3padoTka
MIPOEKTHBIX MPEIJIOKEHUH IO COBEPIICHCTBOBAHUIO
CUCTEMBl  YIpaBJIEHHUS  IEPCOHAIOM,  OLIEHKH
HSKOHOMHUYECKOM U  colMambHOU 3(PPEKTUBHOCTH
IIPOEKTHBIX NMPEJIOKEHUH 110 OPTaHU3aLUU OIUIAaThl U
TpyZa IepcoHana

HOI[FOTOBKa AOKYMCHTOB I10
IMMPAKTHUKE K 3alIUTC

cDOpMI)I JOKYMCHTOB 110 ITPAKTHUKE MPEACTABJICHLI B
ITonoxenun o IMpaKTUKax 06yqafoumxcs[,

ocpauBatoux OIT BO B YO BO «Kypckuii HHCTUTYT
MEHEDKMEHTa, YKOHOMHKH U OM3HECa»

10. ®opMBbI 0OTYETHOCTH IO NPOM3BOACTBCHHOM NPAKTHKE

OCHOBHBIMH HOPMAaTHBHO-METOJMUYECKUMH JOKYMEHTaMH, PETIaMEHTHPYIOIIUMHU paboTy
CTYJEHTa Ha MPAKTHUKE, SBIJISAIOTCS MPOrpaMMa MPAKTHUKU U «/{HEBHUK CTYyJIEHTA MO MPAKTHKE.
ITo oxkOHUaHUM MPAKTUKU MPEAYCMOTPEHO NPEACTABIECHUE CTYACHTOM OTYETa IO IPAKTHKE, a
TaK)Ke JIOrOBOpa Ha MpOBEJIEHUE MPAKTUKH (€cliM NpaKTHKa MpoxoauT He B HHcTHUTyTe),
MOJNMCAHHBIA PYKOBOAUTEIEM NPEANPHUATHS/ TIPAKTHKH.

11. Onucanune ¢popmM NPOMeKYTOYHOI aTTeCTALMU 00y4AIOIIMXCA 10 NPAKTHKE

Ilo pe3ynpTaTaM NMpakTHKU CTYAECHT COCTaBISIET MHIMBUAYAJIbHBIA MUCHbMEHHBIN OTYET
no npaktuke o0bemoM 20—30 crpanun. OTYET AOIKEH COAepKaTh KOHKPETHBIE CBEICHHS O
paboTe, BBINOJIHEHHONW B IEPUOJ MPAKTHKH U OTpPakaThb PE3y/IbTaThl BBHIIOJHEHUs 3a/aHUl,
NPEIYCMOTPEHHBIX MPOrPaMMOI MPAKTUKH.

JUis cocTaBieHMs, PEAAKTUPOBAHUS M O(GOPMIIEHHS OTYeTa CTYAEHTaM OTBOZASTCA
nociaegHue SaHe mpakTUku. OTuYeT JOJDKEH BKIIIOYATh TEKCTOBOHM, Ipa@UuecKuil W apyroi
WITIOCTPATUBHBIN MaTepuail.




Pekomenodyemcesa cnedyrouiuil NOpsiIoK pa3MellleHUsl MaTepuajia B oT4yere:

1.  Twuryasnbli guct (cM. IlonoxeHue o mpakTukax oOywaromuxcs, ocBauBarommx OIT

BO 8 HO BO «Kypckuit HHCTHTYT MEHEI)KMEHTA, SKOHOMHUKHU 1 OM3HECa).

OraaBJienue.

3apanue 1. M3yuuts o6mume cBeeHuss 00 opraHu3aiiu

4. 3apanue 2. V3yueHue cHUCTEMBbl JOKyMEHTOOOOpPOTa OpraHM3allUU €€ OTIEIbHBIX
NoJpa3ielieHuil MPEeAJoKEeHUN, W3Y4YeHHE CHCTEMbl OpraHM3allMi OIUIaThl U TpyAa
nepcoHasa

wmn

5. 3apanme 3.M3yueHue CTPYKTYpbl W GYHKIMA TOApaA3ICICHUN  OpraHU3aIlHH,
3aHUMAIOIIIUXCSL BOIIPOCAMHU TPY/Ia U COLUATBHO-TPYIOBBIX OTHOIICHUH.

B, e e

7. BbIBOABI M peKOMEHIALUHN

8. CHnHuCcOK HCNMOJIb30BAHHBIX HCTOYHHUKOB
9. IlpuioxeHus.

OdopMieHHBI OTYET OJHOBPEMEHHO C 3alOJHCHHBIM
NPaKTUKE» CHAeTCSl PYKOBOIUTEIIO TMPAKTHKH OT Kadeapsl
PYKOBOJIUTENIEM OTUYET IMOJICKUT 3aIUTE.

3amuTa oTYeTa MO mpakTuke (AUQQEepPEeHINPOBAHHBIN 3aueT) MPOBOAUTCS MeEpeN
KOMHUCCHEH B YCTAaHOBJICHHBIN KadeIpoii IeHb B COOTBETCTBHUH C KAJICHIAPHBIM TpapuKoOM y4eo-
HOTO Tpollecca. 3amuTa TPOBOAMUTCA B BHUAE COOECEOBAaHUS MO pe3yibTaTaM MPaKTUKUA U
Ka4yecTBa MPECTaBICHHOTr0 oTyeTa. BHavane, Kak mpaBuiio, HIET BHICTYIJICHHE 00Y4Yalomerocs
¢ KOpoTkuM nokmnanoM (8—10 MuHyT), manee - OTBETHl Ha BOMPOCHI MO CYIIECTBY OTYETA.
PGSYJ'II)TaT COTIUYHO», «XOPOIIO», «YAOBJICTBOPUTCIBHO» MPOCTABIISACTCA B BCIOMOCTD,
3aUETHYI0 KHUXKKY CTyJA€HTa W B OTYeT MO mpakTtuke. [Ipu omeHke paboOThl CTyAeHTa
MNPUHHUMACTCA BO BHHUMAHHUC XapaKTCPUCTHKA, IdaHHasd €MY PYKOBOAUTCIICEM IIPAKTUKHU OT
OPEeINpUATHsI, OTpaXECHHAsi B JTHEBHHUKE MPAKTUKH U 3aBEPEHHAs MOJIMUCHI0 PYKOBOAMTENS U
NneyaTrbl0 OpraHu3alvi — 0a3el HpaKTI/IKI/I.PCBYJ'II)TaT HpOHSBOﬂCTBCHHOﬁ MPAKTUKU BHOCAT
takoke B [Ipunoxkenue k Aumiomy 6akanaspa.

«/IHEBHUKOM CTyJEeHTa 1O
Ha 1npoBepky. [IpunATslit

12. ®oHA OLEHOYHBIX CPEACTB JIsl IPOBeAeHUS IPOMEKYTOUYHON aTTecTAlMN
o0yyarouxcs 1o NPaKTHKe

Komnerennusi/rpynna Iokazarenu Kpurtepun 3apanusa™
KOMIIeTeHIU i OlleHUBAHMS OlleHMBAHUS
OIIK-2, | Ananus [IpoBecTn 3apanua 1,
BrnageHueM  HaBbikamMu | OIIK-3 | ycnenrHsix MOAPOOHBIN  aHAN3 | 2
pabotrel ¢ BHemHUMH | OIIK-4 | KOpIOpaTUBHBIX pe3yJIbTaTOB
OpraHu3aIsIMu Ha MPaKTHUK IO MIPOU3BOJICTBEHHO-
OCHOBE 3HAHUU OpraHu3alnuu XO3SIMCTBEHHO,
COZIEpXKaHUsl OCHOBHBIX HOPMHPOBAHHUS KOMMEpUYECKH U
pazgenoB 'K P®, VK TpyJa AJis ¢uHaHCOBOMU
PO, ConuansHoro pa3TAYHBIX NeSITeIbHOCTH
npaBa, MurpanuroHHOro KaTeropui opraHusanuu (B T.4.
npasa, KaCaroLIuXcst [epcoHaIa, 0  HOPMHPOBAHUIO
COLIMAIBHO-TPYI0BOM ocoOeHHoCTeH TpyZAa); JaThb OLEHKY
cdepnl MIPOU3BOJICTBA U o 6-TU OCHOBHBIM
JESTEIBHOCTH II0Ka3aTesIM
OpraHu3aIu s exTuBHOCTH




BnagenueM  HaBbIkamu | IIK-1 Anamns [Ipoananu3upoBath 3ananue 3
aHasin3a 3koHomuueckux | IK-2 | mpoueccos no 10 mnpusHakam
IoKa3aTeseu IIK-3 | 10KyMEHTOO0OpO | JOKYMEHTHI
JEeATEIbHOCTH IK-4 | Ta, 10KaNIbHBIX OpraHM3aluy B 4acCTU
OpraHu3aluu u | IK-5 | 10KyMeHTOB MO YIPaBJICHUS
nokasaresneit o Tpyay, a | IIK-6 | Bonpocam IIEPCOHATIOM, J1aTh
Takxke ocHOB kazaposoro | IIK-7 | opranuzauuu OLICHKY
IUIAHUPOBAHUS u | IIK-8 | oruiatel u Tpyaa TICUXOJIOTUYECKOTO
KOHTPOJIJIMHTA, IIK-9 | nepconana KJIUMAaTa B
mapketunra nepconana | IIK-10 OopraHu3alu,
IK-11 METO/bI
MK-12 HOPMHUPOBAHMUSI u
IK-13 OILIAThI TpyJa,
IK-14 COCTaBUTh 3a/IaHKE HA
OpraHU3alMOHHOE
MIPOCKTUPOBAHUE
CHUCTEMBI OILIATHI
Tpyna

* BpINOJHEHHBIE 3aJaHus JOJIDKHBI OLITH OTPaXXCHBI B OTUCTC 110 IIPAKTUKC

3aganus 1, 2

1. Uzyuutp oOuiue cBefeHHs 00 opraHuzaluu — 0a3e NPAKTHKU, €€ OpraHu-
3aI[MOHHO-TIpaBOBOM  gopmMe u  (opme CcOOCTBEHHOCTH (TOCYJapCTBEHHOE, YacTHOE,
MYHUIUNAIbHOE NPEANpHUITHE, aKIMOHEPHOE OOILIECTBO, Majoe NPEANPHUSATHE U T.II.), B TOM
qrce:

- cneun(puKy OpraHu3allii, Ha3HAYCHHE BBITYCKAEMOW MPOJYKIMH, BBIIOIHAEMBIX
paboT, OKa3bIBAEMBbIX YCIIYT;

- TPOM3BOJCTBEHHYIO CTPYKTYpy (COCTaB MOJpa3/ieleHUH, LeXOB, Y4YacTKOB,
MIPOM3BOJICTBEHHBIX 3BEHBEB H T.II.);

- OpraHU3alMOHHYIO CTPYKTYPY YIPABJICHUS OpraHU3aINei;

- YpPOBEHb CIEIHUANN3alMM ¥ KOOIEPUPOBAHUS MPEONPHUSATHS, €ro MeCTO Ha
0TpacjaeBOM PhIHKE;

- obmme cBeneHuss o0 oObeMe NPOM3BOAMMON MPOAYKIMH, BBIIOJHAEMBIX paloT,
OKa3bIBAEMBIX YCIIYT, 00beMe MPOJaK, YUCIEHHOCTH PabOTaOLIHX.

W3yunTh MepCreKTUBEI Pa3BUTHSI OPTaHU3AIMH C Y4ETOM BO3MOKHOCTEH PBIHKA.

2. IlpoBecTn mMOAPOOHBIN aHANIM3 PE3YyIbTATOB IMPOU3BOJICTBEHHO-XO3SHCTBEHHOM,
KOMMEpYECKHH W (UHAHCOBOW ESITETHHOCTH OPTaHW3allid M JaTh OIEHKY 110 OCHOBHBIM
nokasaressiM 3((h)eKTUBHOCTH, B TOM YHCJIE:

- 00BeM MPOM3BOJICTBA U peann3anuu (IIPo1aXx) MPOAYyKIIUH, padoT, YCIIYT;

- 3aTpaThl Ha MPOU3BO/ICTBO U PEANH3ALNIO TPOAYKIIUH, PAaOOT, YCIYT;

- mpuObLIb (I0X0J) U PEHTA0EIbHOCTb;

- OpraHM3allMOHHO-TEXHMYECKHH YpOBEHb IPOU3BOJCTBA, COCTaB MU  BO3PACT
000pyI0BaHUs, TEXHHYECKUX CPEJICTB YIIPABICHHUS,

- YHUCIIEHHOCTh pPAa0OTAIOMIMX W HUX COOTHOIIEHHs (10 KaTeropusiM), IMPOU3BO-
JTUTENIbHOCTh TPyJa, (POHT OIIaThl TPyAa;

- (uHaHCOBBIE pE3yNbTaThl (COOCTBEHHbIE M 3aEMHBIC CpEICTBA, OCHOBHBIE U
000pOTHBIE CPEICTBA H T.II.).

Jns  modakTOpHOTO — aHalu3a  pe3yjidbTaTOB  IPOHM3BOJCTBEHHO-XO3SHCTBEHHOU
JEeSTENIbHOCTH UCHOJB3YIOTCS (pakTHUeckue (OTYETHbIE) U TUIAaHOBBIE MOKA3aTeld 3a WHTEpBal
BpEMEHH, 00ECHeUMBAIONINN BBISBICHHE 3aKOHOMEPHOCTEH B M3MEHEHHMH PacCMaTpHUBAEMBbIX
nokazareneut (2—3 roza).

Heo6xomumyto wuH(pOpMAMIO MOXHO TOJXYYUTh IYyTEeM H3YYEHHUS CIEAYIOIINUX




JIOKYMEHTOB:

- (MHAHCOBOI'O OTYETA;

- ordera 0 (UHAHCOBBIX PE3yiIbTATAX;

- OyxraiaTepckoro OajiaHca;

- ycTaBa OpraHu3aluu;

- LITaTHOT'O pacHuCaHus;

- IIpaBWJI BHYTPEHHETO TPYI0BOT0O PaCOPSIKA;

- IIOJIOKEHUU O MOAPa3JEIICHUsX;

- JIOJDKHOCTHBIX MHCTPYKLUU;

- IIOJIOKEHHS 110 OIUIATE TPYAa;

- IIOJIO)KEHHUS O IPEMUPOBAHUY;

IIOJIOKEHMSI O BO3HATPaKIEHUHU T10 UTOraM paboThl 3a TOJ U JIp.

Ha OCHOBE IIPOBEACHHOTO aHaIMW3a HEO0O0XOAWMO OOOCHOBaTh, YTO TNPUYUHAMH H
(dakTOopamMM, OKa3bIBalOIIMMHU HEraTUBHOE BIMAHUME Ha Mokazarenu 3ddeKkTuBHOCTH
IIPOU3BOJICTBA, SIBJISIFOTCSI UMEHHO TE€ aCHEKThl YNPABICHUS IEPCOHAIOM, KOTOPbIE IOJJIEKaAT
pa3paboTKe U ONPEAETUTh CTETIEHb M HAIIPABICHUS 3TOTO BIUSHUSL.

3aganue 3

NPOAHATUIUPOBAMNb!

- mpouecc GOpMUPOBAHUS U peaTH3aU KaJAPOBOW MOJUTUKN OpTaHU3AIINH;

- COCTaB IMOJApA3JEICHUNA IO YHPABICHUIO NEPCOHAIOM, HX (YHKIHUM, IIpaBa,
OTBETCTBEHHOCTb, pa3eleHUE I[IOJIHOMOYUM, B3aMMOCBA3b C JAPYTUMHU TOJpa3AeICHUSIMU
OpraHu3aIuy;

- OCHOBHBIE METO/Ibl YIPaBJIEHUS MEPCOHAJIOM, HCMOJb3yeMble Ha pa3HbIX YPOBHAX
yIIpaBJICHUS TIEPCOHAIOM (PYKOBOJHUTEISIMH U CITY>KOOH YIpaBJIeHHS IEPCOHATIOM);

- CYIIECTBYIOILIYIO CHCTEMY HaiiMa, 0TOOpa U MpuemMa Ha paboTy HOBBIX COTPYAHHUKOB,
UCTIOJIF30BaHUE PA3JIMYHBIX MCTOUYHUKOB MPHUBIICUCHUS TMEPCOHANA, B3aUMOCBS3bh C BHEUTHHMHU
OpraHu3aUsaMU (CIy)KO0aMH 3aHITOCTH, KaIPOBBIMU, PEKPYTHHTOBBIMU ar€HTCTBAMHU );

- METOAbl W TPOrpaMMbl OOy4deHHs (TIOATOTOBKH, MEPENOIrOTOBKH U IOBBIIICHUS
KBaJM(HKAIIMN) IEpCOHAlIa, UCIIOIb3yeMble B OpraHU3aIH;

- TPOTpaMMBI MOJITOTOBKH KapOBOTO pe3epBa u pabOTHI ¢ HUM;

- IUIaHBI CIIY’)K€OHOT0 pocTa pabOTHUKOB OpraHU3aINH;

- TIpOLECC YIpaBJICHUS JEJI0BOM Kapbepoil COTPYIHUKOB;

- METOJIbl U IPOIEYPHI AETOBOM OLIEHKH U aTTECTAIllUH [IEPCOHAIA;

- OpraHU3alHIo aJaNTaIlHd KaJpoB;

- OpraHu3aluio 1Moadopa U pacCTaHOBKHU KaJIpOB;

- ympaBJeHHE MOTHBAIlMEH U TIOBEIEHHEM paOOTHUKOB B TMPOIECCE TPYIOBOM
NeSITeTbHOCTH;

- YOpaBIeHHE  COIMAIHHO-TICHXOJOTHUYECKUM  KJIMMaToM ©  He()OpMaIbHBIMA
OTHOILIEHHUSIMU B KOJUIEKTHUBE;

- CTOCOOBI MPO(PHIIAKTHKU B YCTPAHEHUS KOH(JIMKTOB B KOJUIGKTHBE OpPTaHU3aIHH;

- OpraHu3alMio TpyAa pyKOBOJIUTENEH, HCIOIb30BaHUE UMU pabOYero BpeMEHH;

- METOJIbl HOPMUPOBAHHS TPY/Ia OCHOBHBIX M BCIIOMOTATEIBHBIX Pa0OYHX;

- B3aUMOJICICTBHE OpraHMU3AlMU C TOCYJAPCTBEHHBIMH U PETMOHAIBHBIMU CITYXOaMu
3aHSATOCTH, PEKPYTHHTOBHIMH areHTCTBAMH W areHTCTBaMHU TI0 HaiMy s oOecredeHus
MOKPBITUS TOTPEOHOCTH B IEPCOHANIE U 3aHATOCTH PAOOTHUKOB U JP.

Jlia aHanM3a CHUCTEMBbI YOpPAaBIIEHHS NEPCOHAIIOM [0 paccMaTpuBaeMod mpodiieme
U3YUYUTD:

- obmme (yHKIMU ympaBiIeHUs TEPCOHAIOM (IJITAaHUPOBAHHUE, OPTraHU3AIUIO, YYerT,
KOHTPOJIb, PETYJIUPOBAHNUE);

- ToApa3JelieHus CIyXObl yIpaBlieHUsl MepcoHanoM (OTIeN yIpaBiIeHHs EPCOHAIIOM,
OTJeN KaJapoB, OTHEN Tpyda W 3apaboTHOM IUIaThl, OTAEN OXpaHbl TpyJa U TEXHUKHU



0€30IIaCHOCTH, OTAET COLMAIBHOTO PA3BUTHA, IOPUAMYECKHA OTIEN M Jp.), UX KOHKPETHBIC
(YHKLUU B COOTBETCTBUHM C TEMOW BBIIYCKHOW pabOThI, UCHOB3Ys It 3Toro Ilonoxxenus ob
oraenax M ciayx0ax, [JODKHOCTHBIE MHCTPYKIMHM;, HEOOXOJUMO COCTaBHTb TaOJHUIIbI
(YHKLIHMOHAJIBHOIO pasfeseHuss TpyAa U (YHKIMOHAIBHBIX B3aMMOCBS3€H HCCIeqyeMbIX
OTJIEJIOB, PACCUUTATH TPYAOEMKOCTh OCHOBHBIX (DYHKIIMIA yITPAaBICHHS IIEPCOHATIOM;

- TEXHOJIOTMIO YIPaBJIEHUS MEPCOHAIOM C YYETOM COCTaBa M IOCIEN0BATEIbHOCTH
NPUHATHS PEIICHH, COCTaB M IOCIIEAOBATENFHOCTh BBINOJHEHUS BaKHEHIINX (YHKIMHA 1O
paccmaTpuBaeMoi npodieMe MyTeM MOCTPOSHHsI OIIEPOrpaMM UX BBIIIOJHEHHUS;

- KOJIMYECTBEHHBI M KAaueCTBEHHBIH COCTaB pPAOOTHUKOB CIIY>KOBI yIpaBICHUS
IEPCOHAJIOM C IOMOILBIO MOCTPOEHUSI CXEMbl OPICTPYKTYpPbI YIIPaBJIEHHUS OpraHu3alue u
M3YYEHHUS LITATHOTO PaCIUCaHUS;

- cocTaB M (OpMBI JOKYMEHTOB, HCIOJb3YEMbIX CIIy>KOOW yNpaBiIeHUS HNEPCOHAIOM
JUI BBIIOJTHEHUS CBOMX (YHKUWH (TUIaHBI M OTYETHI 1O TPYAY W 3apabOTHOW Iiare, Mo
YUCICHHOCTU paboTaroumx; OanaHc pabodyero BpeMEHH; IUIaHbl N1€peoOyUYEHUs] U MOBBILICHUS
KBaJIM(DUKALMY; TIJIaHBI COLIMAJIBHOTO Pa3BUTHSI KOJUIEKTHBA; KOJJIEKTUBHBIN 10r0OBOpP, TPYAOBOM
JIOTOBOP; MOJIOkKEHHE 00 aTTecTalui pabOTHUKOB; CXEMbI JOKYMEHTO000pOTa U Jp.);

- COCTaB TEXHHYECKHUX CPEJICTB, CpPEACTB CBs3U, NepuepuiHBIX YCTPOKCTB,
KOMITbIOTEPHOM TEXHHUKH, CIOIb3yEMBIX IPU BBINOJIHEHUH (DYHKIMI yIpaBIeHHs IEPCOHAIOM;
YpOBEHb MEXaHU3AIMK 1 aBTOMAaTU3alUU TpyAa paOOTHUKOB CIIy:KObl YIIPABIIEHUS [1€PCOHATIOM;
OpraHu3alyio uX pabouux MECT, IJIAHUPOBKY MOMELICHUH, yCIOBUS TPY/Aa, OpPraHU3alUI0 €ro
OXpaHbl U TEXHUKU OE30MACHOCTH.

Bckpvims npuuunvl necamuenou cumyayuu, ONPEIeTuTh UX MECTO B IIPOU3BOJICTBEHHOM
WJIN YIIPABIAIOIIEH CUCTEME.

Cocmasumb 3a0anue Ha OpeanU3ayUOHHOE NPOEKMUPOBAHUE CUCTEeMbl ONIAmbl mpyod,
I/ OTpa3uTh LI€JIN COBEPUICHCTBOBAHUS CHUCTEMbI OIUIATHI TPYAd, CPOPMYIUPOBATH MEPEUYECHb
IIPOEKTHBIX PEIIEHUH C HMX KPaTKOM XapaKTepUCTUKOW, yKa3aTb IPEAIOJIaracMble 3aTpaThl,
GdakTopbl M HMCTOYHMKM HKOHOMHUYECKOM M COIUAIbHOM 3(P(EKTUBHOCTH MPOEKTHBIX
npeiokeHuil. [Tpu BeimomHeHNN 000UX 3a/1aHUM 00yUYaIOIIMNCS T0JKEH MPOSBUTh yMeHue:

- pa30upaThCs B IUIAHOBBIX U OTYETHBIX JOKYMEHTAX;

- pa30upathCs B IPOU3BOICTBEHHBIX U YIPABICHUECKUX CUTYalHUAX;

- JenaTb 00OCHOBAaHHBIE BHIBO/IBI U3 aHAJIM3UPYEMbBIX MaTEPHAJIOB;

- BBIIOJHATH TEXHUKO-DKOHOMUYECKHE PACUYETHI, CBSA3AHHBIE C AaHAIU30M Jes-
TEIbHOCTU OpraHU3allMd U TEXHUKO-3KOHOMHYECKUM OOOCHOBAaHHMEM MEPOIPHUATHI 1O
COBEPUICHCTBOBAHHUIO IIPOLIECCOB YIIPABJICHUS [IEPCOHAIIOM.

13. OOpa3oBateibHble W HH(POPMAIMOHHBIE TEXHOJIOTHMH, WCHOJb3yeMble Ha
NPOM3BOJACTBEHHON NMPAKTHKH

O6pa3OBaTCJIBHBIe TEXHOJIOTHUHU — HpO6J’ICMHO-HOI/ICKOBa}I

HNudopmanmonnsie texHomormn —2OBC  Znanium, Koucymerant tumoc, [apanT,
WindowsXPProfessional 2SP, Windows 7, MicrosoftOffice 2007, MicrosoftOffice 2010, 1C
[Mpenmpusitue 8. KomruiekT ans oOydeHHMs B BBICIIMX M CPEIHUX Y4EOHBIX 3aBEACHMUSIX,
AntuBupyc DoctorWeb, ApacheOpenOffice, NetBeansIDE, BPWin (Demo Bepcus), Java,
Appach, MySQLServer 5.0, PHP, GPSS, Prolog, Gimp 2, CorelDrawGraphicsSuiteX4.



14. Y4yeOHO-MeToaMUYecKoe W HHOpPMANMOHHOE oOecneyeHHe TNPOU3BOACTBEHHOM
NMPaKTHKHU

OcHoBHast

1. KuGanos A.fl. OCHOBBI yIIpaBJICHUS TIEPCOHATIOM. — 2-€ U3[I., JAOI. U mepepad. - M.:
NH®PA-M, 2013.

2. YmpasneHue nepcoHanoMm opranuzauuu: Yuebnuk / [lox pen. A.S. Kubanoa. — 4-¢
W3]1., 101 U nepepad. — M.: UTHOPA-M, 2016.

3. VYmpapnenue nepconaioM opranmsanmu: [Ipaktukym / [Tox pen. A.f. Kubanosa. —
2-e u3., Aoi. u nepepad. — M.: UHOPA-M, 2013.

4. VYupasnenue nepconanoM: Yuebnuk / [lox pen. A.f. Kubanosa, JI.B. lBaHOBCKOI.
— M.: Dx3amen, 2011.

5. VYmpasnenune nepconanom: Dunukioneaus / Ilox pen. A.Sl. KubGanoBa. — M.:
NH®PA-M, 2009.

6. Kubano A.fl., ypakoBa W.b. YmpaBineHne nmepcoHaNIOM OpraHW3alUU: CTPATErHs,
MapKeTHUHT, HHTEPHAIIMOHaIM3amus: ¥Y4yed.mocoone. — M.: UHDOPA-M, 2014.

JlomosHUTEILHAS

1. Bopucona E.A. Ouenka u arrecranus nepconaina. — CII6.: ITutep, 2003.

2. Kubanor A.Sl., barkaeBa M.A., MurpodanoBa E.A., JlopueBa M.B. MoTtuBanus u
CTHUMYIJIMPOBaHHE TPYyAOBOH nestenpHOCTH: YueOHUK / Ilog pen. A.fl. KuGanoBa. — M.:
NH®PA-M, 2013.

3. KubanoB A.f., Bopoxeiikun W.E., 3axapoB JI.K., KonomamoBa B.I'. Koud-
JUKTOJIOTUS: YueOHuK. — 2-¢ u3g. — M.: UHOPA-M, 2006.

4. KubanoB A.f., [dypakoBa WN.b. YmpaBneHue mepcoHalioM OpraHu3aluu: OTOOp M
OlLIEHKa Ipu HaiiMe, aTrTecTanus: Yuel.mocodue i CTyAEHTOB By30B. — M.: Dk3ameH, 2006.

5. Kubanos A.fl., Mamen-zane I'.A., Poaxumna T.A. VYmpaBieHue mepcOHAIOM.
Pernamenranus tpyna. — 3-e uza. — M.: Dk3amen, 2003.

6. Marupxko B.W. [Ipo6iemMbl KaapOBO# MOJTUTHKY B TOCY/IaPCTBEHHOM anmapare. — M.:
JHemo, 1996.

7. CrpaBOYHUK KaJpOBUKA: JODKHOCTH PYKOBOAMTENEH W CHyXKaluX, KBaJu-
(UKaIMOHHBIE XapaKTEPUCTUKH, TapudHble pa3psaibl. — 3-€ u3d., uchnp. U jgon. — M.:
NH®PA-M, 2005.

8. VYmpasnenue nepcoHanoMm rocynapcrsenHoi ciayxO0sl / ITox pea. E.B. Oxorckoro. —
M.: U3a-Bo PAI'C, 1997.

9. lexkmus C.B. VYnpaBineHue NepcOHAIOM COBPEMEHHOM opraHuzamuu. — M.:
«bm3nec-mkomna «Muaten-Cunresy, 2003.
10. DOKkoHOMUKa U conuoniorus Tpyaa: Yueonuk / [lox pen. A.fl. Kubanosa. — M.:

NH®PA-M, 2003.

IIporpaMmmHoe o0ecnieyeHrne 1 HHTEPHET-PeCYpPChl
1. Mynptumenuiiaple ydeOHble TmocoOuss «OCHOBBI YHpPaBICHHUS IEPCOHAIOM,
«Crnyx0a ymnpaBiieHus mepcoHaiom», «OmeHKa KaHauIaToB MPU HaltMey.
2. http://www.trainings.ru/library/exclusive/
3. http://www.betec.ru/secure/index
4. htpp://www.hrm.ru

15. MaTepuajJbHO-TeXHHYecKasi 0a3a, He00OXoaAMMasi 1J1s1 MPOBeAeHUs] MPAKTUKH

JUisi yCTIeIHOTO MPOXOXKAECHUS MPOU3BOACTBEHHON MPAKTHKH CTYACHT JIOJKEH OBITh
OecrieyueH pabouYMM MECTOM B MOJpa3AeiieHUN OpraHHU3allH, TJe OH IPOXOAUT MpakTHkKy. Ilo
Mepe BO3MOXKHOCTH, pabodee MECTO MOXKET ObITh OCHAIIIEHO KOMIIBIOTEPOM.
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